NUTANI >

Adding a Spouse to your US Benefits in Workday

Congratulations on your recent marriage! You have 30 days from the date of marriage to enroll your
new spouse in your Nutanix benefits. Use the instructions below as a guide and open a ServiceNow
ticket if you have any questions.

You can also look over our benefit offerings on our site: http://nutanixbenefits.com/

Log into your Workday account (Nutanix.okta.com)
STEP 1
On your Home page, click on the Benefits icon (1)

workday.

@ @9

Inbox Personal
Information

® O

Time Off Employee
Quicklinks

Benefits

When the Benefits icon opens, click on the Benefits button (2) under Change.

workday.

Change View

Benefit Elections

Current Cost
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http://nutanixbenefits.com/

Select the Benefit Event Type (3); Marriage
The Benefit Event Date (4) is the date you were married

You can attach your marriage certificate (5) however it is not required.

Change Benefits Mickey Mouse (Actions )

All newly hired employees must enroll within 31 days of their hire date to receive benefits coverage. After 3

Qualifying Life Event

If you experience a gualifying life event, such as marriage, divorce, birth, adoption, or a change in your or yo

Benefit Event Type * Beneficiary Change
Birth/Adoptien of Child
Change Commuter Benefits 3
Change Dependent Care FSA \\\_/
Death of Dependent
Dependent Gains Eligibility to Outside Plans
Dependent Loses Eligibility to Qutside Plans

Divorce/Dissolution of Domestic Partnership

Q) Marriage

Benefit Event Date * | 02/1472018 \<4_-/

Submit Elections By 03/16/2018

Enrollment Offering Types  Voluntary Spouse Life
Voluntary Spouse ADED
Voluntary Employee Life
Voluntary Employee ADED
Vision

@ More (6)
Attachments

Marriage_Certificate_Mouse_Mickey. pdf \\\5_/
PDF

Comment

Click Submit once completed.

You have completed Step 1. To continue and enroll your spouse to individual benefits, click Open (6)
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STEP 2

You have submitted Benefit Event: Mickey Mouse on 02/14/2018 (actions )

Up Next
&,’ Mickey Mouse

Change Benefit Elections

- &

» Details and Process

**1f you missed (6) above (or closed out of it), go to your Workday inbox. You will find the action
waiting for you there to complete.

Your current elections will show on the screen.

Change Benefit Elections Marriage for Mickey Mouse - Step 1 of 5 (zton )

Total Employee Het Cost/Credit
$0.00 Semimonthly Cost

Event Date 02147208

Inisated On 02222018

Submit Elections By 03/16/2018

More information about our benefits can be found at: www.nutanixbenefits.com
« United Healtheare POS - Our nationwide health plant

« Kaiser Permanente HMQ - If envolling, also elect the HAA Kaiser - Vita Medisal plan (available to CA residents only).

Megical Opt-Qut - Nutanis - If you would like to waive medical coverage, enroll in the Medical Opt-Out - Nutanix plan. This renders a medical waiver benefit of $200 per month, paid on a semi-monthly basis. Please note that you will need to submit an attestation stating that you
have coverage elsewhere.

- Delta Dental PPO - Our nationwide dental plan!

- VSP - Visien - Our nationwide vision plant
Health Care Plan Dependencies
Health Care Elections & items m .

Benefit Plan “Elect ] Waive Envoll Dependents Coverage Emplayee Coat (Semi-monthly) Employer Contribution (Semi-manthly)

Mesical - Kaiser Permanente HMG NorCal
Medical -United Heithcare POS Seiect Fius (CA) . Emplayee 531759

HRA Kaiser - Vita Medical

Madical Opt Out - Nutanis
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Your current elections will show on the screen. To add spouse to the Enrolled Dependents list, click on

the bubble (7)

Health Care Plan Dependencies

Health Care Elections
Benefit Plan *Elect / Waive Enroll Dependents

Medical - Kaiser Permanente HMO NorCal
Medical - United Healthcare POS Select Plus (CA) kearch
HRA Kaiser - Vita Medical

Medical Opt-Out - Nutanix

Dental - Delta Dental PPO

Vision - VSP

Coverage

Employee

Employee

Employee

This will open up the Dependent Dialogue box; click Add My Dependent From Enrollment (8) if you have

not previously created your Spouse as a dependent in Workday

Health Care Elections

Benefit Plan *Elect / Waive Enroll Dependents

Medical - Kaiser Permanente HMO MorCal

Medical - United Healthcare POS Select Plus (CA) kearch

Existing Dependents

HRA Kaiser - Vita Medical

Medical Opt-Out - Nutanix

Dental - Delta Dental PPO

Vision - VSP

Coverage

Employee

Employee

Employee
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You will have the option of making your new dependent available as a beneficiary as well. This does not
mean they are automatically set up, but you will be able to see them and choose them later if you wish
to designate them as a beneficiary.

Click OK

Add My Dependent From Enrollment Mickey Mouse (Astions)

Use your new dependent as a beneficiary?
[ﬁj Yes

No

Next you will enter all required information (*)
If you have their SSN, please be sure to add it in under National IDs.

Enter all of the information and click OK.

Add My Dependent From Enroliment

Name Persanal Information
Country * |  Unted Stateacf America = Retstanship * | X Spause =
Date of Birth * 114200199 P
Prefix = R
e 24 years, 5 manths, 2 doys
Fiesthame % Minie o ” e
Gender * | Famale

Middle Name
Primary Nationality
LastMame % Mouse
Ciizenship Status.
Suffix =

Cauntry of Birth

Region of Birth

City of Birth

Full-time Student

Student Status Start Date

Stusent Status End Date

Dissbled
Aow Duplicate Hame
Check thia bo only when therd s more than ore dependent with the same name
Adtionsi Nationsbties =
National IDs
Click the A button o enter ane o« mare HationalIdentifers for this dependent
Address Phone & Email
Use Existing Address | x 1234Pluto Lane for Mickey = Use Existing Phone =
Mouse
Country Phane Code =
Country * United States of America

Area Code

AddressLine 1 1234 Pluto Lane Phone Numb
one Number

Address Line 2

Phone Extension
City ToonTown

Email Address
State California

Postal Code 95110

County
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You will be taken back to your enrollment form. You will see that your Spouse is already showing up in
the “Enroll Dependents” column (9). You will also see that the Coverage level (10) has changed from

Employee to EE + Spouse. (Workday will automatically do this based on who you have added to the
“Enroll Dependents” column for each plan.)

**You only need to create them once; for all other elections you will click on Existing Dependents and
select their name from the list (11).

Health Care Elections

Benefit Plan *Elect / Waive Enroll Dependents

Coverage
Medical - Kaiser Permanente HMO NorCal
Medical - United Healthcare POS Select Plus (CA) Minnie Mouse 9 EE + Spouse 1 0
HRA Kaiser - Vita Medical
Medical Opt-Out - Nutanix
Dental - Delta Dental PPO Employee
Vision - VSP Employee

Health Care Elections

Benefit Plan *Elect / Waive Enroll Dependents Coverage

Medical - Kaiser Permanente HMO NorCal B

o 11
Medical - United Healthcare POS Select Plus (CA) EE + Spouse
HRA Kaiser - Vita Medical
Medical Opt-Out - Nutanix
Dental - Delta Dental PPO Eearch Employee

Vision - VSP Employee

Be sure to add your new dependent to all of the plans that you would like them covered on.

Click Continue

Updated 6/2018 Page 6



Because Mickey is enrolled in the United Healthcare plan, he needs to add the Provider ID number to

Minnie Mouse’s account.

Copy the number: 00003924974001 (shown in the red box) and enter it in to Minnie Mouse’s
Dependent Provider ID box. (This number tells UHC that a Primary Care Physician code is not needed for

the plan)

Both UHC and Kaiser enrollees must provide Social Security Numbers for your dependents

Sacial Security Numbers are required for ACA reparting,

UHC enrollees, you must add the Provider ID.

+ Ploase enter the following number in the Employee Provider ID column: 0000392487400
00003924974001

lace on your ID cards. You may still use the Primary Care Physician of your choice.)

+ Please ente e code for your dependents under Dependent Provider ID]

+ (This provides UHC with a generic Primary Care Physician code &

Dependents

Banefit Plan “Employes Provider 1D
Dependant “Depandent Provider 1D

Mickey Mouse is also seeing this page because he does not have a Social Security Number in for the

following Dependents: Minnie Mouse

Dependent IDs

Dependent Mational ID Type Name *Identifier ID Entered / Reason ID is Not Available

Minnie Mouse Social Security Number (SSN)
Identifier ID Entered

Reason ID is Not Available

Enter in their Social Security Numbers or check Reason ID is not Available and type a short reason why

they do not have a Social Security Number.

Click Continue
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You may elect to enroll spouse in Voluntary Life Insurance or Voluntary Accidental Death &
Dismemberment Insurance at this time.

Additional coverage levels for Voluntary Employee Life and Voluntary Spouse Life will require completion of an Evidence of Insurability (EOI) form if above the Guaranteed Issue amount. You will receive more information on the
EOI from the Hartford via email

+ Employee Voluntary Life and/or AD:
- Spouse Voluntary Life and/or AD&D
+ Child Veluntary Life and/or AD&D c«

rage in §10,000 i
0% of

your annual eamings or $1,000,000). The Guaranteed Issue amount for Voluntary Life $500,000,

m will be the lesser of employee’s Basic and Voluntary Life/AD&D amount or $500,000).4 The Guaranteed Issue amount for spousal life is $25,000.
ill be $10,000).

emer
I

Health Informatic

As you progress through the screens, you can also update your beneficiaries and percentages. (If you
elected to use your new dependent as a beneficiary when you created them in Workday, they will
automatically show up in the Beneficiary Person list.)

To add a new beneficiary (either Primary or Contingent), click on the plus sign (red box). This will create
a new line.

Please enter your Beneficiaries for your Life and AD&D insurance as well as Voluntary Life and AD&D, if applicable.

Primary Beneficiary: The individual, or trust, that is first in line to receive named benefits.
c v: The individual, or trust, that will receive benefits if the primary is na longer living.

Beneficiary Designations 2 items
Beneficiaries
Benefit Plan Requires

Beneficiary *Beneficiary

Basic Life - The Hartford (Employee)

*Primary Percentage / Contingent Percentage

[©)] Donald Duck Primary Percentage 100
Contingent Percentage 0
Basic AD&D - The Hartford (Employee) @
[©)] Donald Duck Primary Percentage 100
Contingent Percentage 0
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Once the new line is created, click on the lines (under the Beneficiary column) and then on Beneficiary
Persons to see who is already in Workday to select from. You can also designate Trusts if you have one
set up. Click on Create to add more people or Trusts to select from.

Beneficiary Persons < 12 b
Trusts >
Create »
a
Beneficiaries
*Primary Percentage / Contingent Percentage
| kearch - | Primary Percentage 0
Contingent Percentage 0
Donald Duck Q) Primary Percentage 100
Contingent Percentage 0

¢ Beneficiary Persons
Donald Duck

Minnie Mouse
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You may only select one person per line.

The Primary Percentage must add up to 100% (same for Contingent, if applicable) otherwise you will
receive an error.

Beneficiary Designations 2 items

Beneficiaries
Benefit Plan Requires

Beneficiary *Beneficiary *Primary Percentage / Contingent Percentage
Basic Life - The Hartford (Employee)

@ Minnie Mouse © Primary Percentage 100
Contingent Percentage 0
@ Donald Duck Primary Percentage 0
© Contingent Percentage 100
Basic AD&D - The Hartford (Employee) @
= Minnie Mouse @ Primary Percentage 100
Contingent Percentage 0
S X Donald Duck = Primary Percentage 0
@ Contingent Percentage 100

Click Continue

Review your elections; click “I Agree” and Submit.

Change Benefit Elections Benefit Elections Review for Marriage - Step 5 of 5 (Actens )

Total Emplayee Net Cost/Credi
$0.00 Semi-monthly Cost

Worker Mickey Mouse

Event Date 2ns2018

Instiated On 02222018

Submit Elections By 03/16/2018

Please review your elections

Not enrolling in the UHC or Kaiser Plan?

If you have decided to not participate in one of our medical plans, plesse be sure to slect the Medical Opt-Out plan (first page). HR will request that you attest to having coverage elsewhere. This will be a task to complete in Workday.
Adding a Domestic Partner?

f you are enrolling a Domestic Partner, you will need to submit
hitps: comy

ip Affidavit; ph plate the following form and retur it to hr@ntuanix. com
e by

Domesti =4
**Please note that this will need to be notarized brnitted within 30 days of th d
Elected Coverages S te ¥m.S
Benefit Plan Coverage Begin Date. Deduction Begin Date Coverage

Calculated Coverage  Dependents Beneficiaries Emplayer Contribution (Semi-monthly)
Medical - United Heafthcare POS Select Plus (CA) oznazne oanazng

EE + Spause WMinnie Mouse 73042 *
Dentsi - Delta Dentel FPO 02118208 2142008 EE + Spouse Minrie Mouse 85468
Vision- V5P 021472018 021472018 EE + Spouse Minnie Mouse 51588
Basic AD&D - The Hartford (Employee) ovozame 11022018 3X Salary 525500000 Donald Duck $191

Minnie Mouse
Basic Life- The Hartford (Emplayee) 0170272016 10272018 3XSalary 525500000 Donald Duck 8510
Winnie Mouse
Total ss0801
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Waived Coverages
Beneficiary Designations
Attachments
Drop files here

select files

Electronic Signature

LEGAL NOTICE Please Read
Your Name and Password are cansidered your ‘Electranic Signature” and will serve as your confirmation of the accuracy of the information being submitted. When you check the 1 AGREE" check box, you are cerfifying that

1

2. You understand that sll benefits are contingent upon your enscliment and scceptance by your HR representative and by your

gy e
-

wsurance carmiers or benefit providers

Once submitted, you will see the confirmation statement. HR will review and approve the form and will

reach out if they have any questions.

Submit Elections Confirmation Marriage for Mickey Mouse (Astios )

Total Employee Cost/Credit
$0.00 Semirmonthly Cost

Initated On 022272018

Submit Blections By  03/16/2018

Event Date 02/14/2018
ou have successfully submted yous benefts envoliment. Select Printto launch » printabie version of this summary for yous recards

Elected Coverages. [ el

Benefit Plan Coversge Begin Date Deduction Begin Date Coverage Calculated Coverage Dependents Beneficiaries Employer Cantribution (Semi-monthly)
Medical - Unted Healthcare POS Select Plus (CA) 021472018 021472018 EE + 5 Minnae M §T044

Dental - Oeita Dental PPO t2142018 242018 £ + Spouse Mine b s5468

Vision- VSP 2142018 2142018 £+ Spouse Minnse b s1s68

Basic ADAD - The Hartiord (Employes) 0110272018 X Salary 525500000 $191

Basic Life - The Hartford (Employes) nrozzoe 10272018 X Salary o000 ss10
Total ssoB0

Congratulations!

Other things to consider can be found on our site under the Getting Married
heading: https://www.nutanixbenefits.com/en/Life-Events
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