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Enrolling in your New Hire 
Benefits in Workday 

Welcome to Nutanix! 

• Benefits are effective on your date of hire.  
• You have 30 days to enroll yourself and any eligible dependents.  
• Before you start the enrollment process, please review our 

offerings at www.NutanixBenefits.com. 
 

Step 1 – Log into your Workday Account via Okta. 

 

 

http://www.nutanixbenefits.com/
https://nutanix.okta.com/
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Step 2 - On the main Workday page, click on Go to Inbox. 

 

Using the scroll bar, you want to select “New Hire Benefit Enrollment 
– Complete Benefit Enrollment: [Your Title – Your Name]” and Submit. 
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Step 3 – Click on Let’s Get Started. 

 

Step 4 – Update your Tobacco use Information and click on Continue. 

 

Step 5 – Click on Continue. 
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Step 6 – Under the Medical Tile, click on Manage. 

 

Step 7 – Select the medical plan you want to be enrolled in and click 
on Confirm and Continue. 

  

Step 8 – If you need to add a dependent, Click on Add New 
Dependent. If not, skip to step 13. 
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Step 9 – On the pop-up window, click on OK.  

 

Step 10 - Update fields with your dependents personal and contact 
information. Make sure all starred “*” fields are completed.   

 



6   
 

Revised: 10/2021 

Under the address section, you have the choice to use your address or 
a separate address for your Spouse. Then click on Save. 

 

Step 11 – Confirm the dependents you want enrolled in the plan and 
make sure there is a check mark next to their name. Then add their 
Social Security Numbers and click on Save. 
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Step 12 – Continue this process for Dental and Vision, by adding 
yourself and your dependents to all desired plans.  

 

 

Step 13 - You may choose to enroll in FSA Dependent Care or FSA 
Healthcare.  

HealthCare FSA - Pay for eligible healthcare expenses, such as plan 
deductibles, copays, coinsurance, vision and dental expenses for you 
and your eligible dependents.  

Dependent Care FSA - Pay for eligible dependent care expenses, such 
as daycare for a child, that are necessary for you and/or your spouse 
to work, look for work or attend school full time.   

Click on the manage button for the FSA plan you wish to enroll.  
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Step 14 – Click on Select and then confirm and continue. 
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Step 15 – Enter a monthly contribution amount or an annual amount.  
Not both.  Then click on Save.

 
Step 16 - You have the option to sign up for Voluntary Life and 
Voluntary AD&D for yourself, spouse / domestic partner and/or 
children.  

Select the plan you want to enroll in and click on Enroll. 
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Step 17 – Click on Select and then Confirm and Continue.

 
 

 

 

 

 

 

 

 

 

 

 

Step 18 – Click on the coverage drop down to select the policy 
amount.  Then click on the + sign under primary beneficiaries.  Click 
on add new beneficiary or trust.   
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The popup that appears, you need to select if you want to add a New 
Beneficiary or add a New Trust. Then click on Continue.   
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Step 19 – Update all fields with a *.  This includes, Relationship, First 
and Last name.  The primary home address must be updated as well 
under the contact tab and click on OK. 

 

Note the percentage amount 1 to 100% for each beneficiary and click 
on Save.  

Step 20 – Repeat this process for all Benefit plans you wish to enroll 
your spouse, via the Benefit tile. Once complete, click on Review and 
Sign. 
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Step 21 – The View Summary page, will give you a recap of all your 
elections.  Scroll down to the bottom and click I Agree electronically 
signing your new elections and click on Submit.

 
 

 


