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Updating Tax Withholdings in Workday 

1.  Federal Taxes 

2. State/Local Taxes 

 

Federal (W-4): You can easily update your W-4 in Workday. 

Log into your Workday account.  https://nutanix.okta.com 

On your Home page, click on the Pay icon (1). 

 

 

When the Pay icon opens up, click on the Withholding Elections button (2) under Actions. 

 

https://nutanix.okta.com/
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Here you will see your current Federal elections.  To update, click the Update button (3). 

 

 

Enter an effective date (4) and then click  at the bottom of the page. 
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Make your changes to your W-4 form, click the “I Agree” box and then click   at the bottom 

of the page. 

 

State/Local tax updates and how-to can be found on the next page. 
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State/Local: You can easily update your State and/or Local taxes in Workday. 

Log into your Workday account.  https://nutanix.okta.com 

On your Home page, click on the Pay icon (1). 

 

When the Pay icon opens up, click on the Withholding Elections button (2) under Actions. 

 

Here you will see your current State/Local elections.  To update, click the Update button (3). 

 

https://nutanix.okta.com/
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Select your Effective Date (4) and your correct State (5) then click  at the bottom of the page. 

Make your changes to your State/local withholdings, click the “I Agree” box and then click   

at the bottom of the page. 

(California form shown below for example) 

 

 

 


